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Ga. Department of Public Safety
Staff Services Division ' :

Supply Section’ ’ ' - [B L veriies e Ter. 5o
959 E. Confederate Ave., Atlanta, Ga. 30316 _ Logistics Officer ]b 6142
T.ACTION REQUESTED .
. ESTABLISH DISPOSITION STANDARD D DISPOSE OF PRESENT ACCUMULATION:
RECORD WILL CONTINUE TO ACCUMULATE. . NO FURTHER ACCUMULATIORK ANTICIP!

" Dates of Series _¢ . . _

1937 - Present Inactive Individual'CloLhing and Property File
R()'What is the function of the office in wh1ch this record series is created?

The Staff Services Division is responsible for personnel administration including
recruitment and disengagement of personnel and maintenance of personnel records;
for accounting for funds; receiving and disbursing funds and budgeting for funds;
for the procurement of supplies and equipment, their issuance and maintenance; for
plannlng and providing support to these operations including procedures wrlting,
forms design records management and reproduction services.

11l.This file contains the following documents (include form numbers and titles, if any,
and file arrangement}.

Documents relating to: Clothing and property assigned to individuals.

Included are: Individual Clothing and PropertyRecord (GSp 41), Memorandum Recelpt (DPS 2)
Shortage and Clearance Slip and related correspondence.

File arranged: Alphabetically by individual's name.
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13. Is tnis the Record Copy of the series? y £ * . - kK1°[)]
. ‘.' . . * ) ' ‘ 3 .
14, Is there a duplication 'of this series in another office or’agency? /A O B B
15. Is the informatmﬁ containéd in this series ever suxmnarlzed or publlshed? {11 Xi ,
Attach copy of swmary or publ:.catlon. '
16. Does the seriés contam classified information requ:.nng security handling? (1 (3
17. Does the _series initiate, amend or terminate agency policies and procedures? [ ] ['x]
18. ‘Could the function be performed if the files were lost or destroyed? X1 [}
19. Is the series (or maejor portion of it) regularly microfilmed? If yes, why? LY
'} 20. Does the record series provide data as input to an EDP file? [ ] [k]-
{ 21. Does the record series conta.in'docm'entation produced as EDP printout? (1 {x]
| 22. Has the Federal Covernment issued mstructions governing the retention/dlspo- 1) IX)
siticn of these files? :
|* 23. Will there be a need for these records 10, 15 years from now? If yes, vhat? [ 1 [x]:
24. REQUIREMENTS. The following requires the files to be kept 1 years:
. @ [JSTATE  v.[]JSTATUTE'OF c.[JAUDIT  4.[]JFEDERAL e.K]ADMINISTRATIVE: f.[ JHISTORICAL
- LAW LIEMITATION ’ PERIOD LAW DECISION VALUE
g (Cite Law, Statute, or other reason for the retention requirement)
%ﬁ AGENCY RECOP”E‘%DATIONS This agency recommends that the Tile series be ocut off at the end |
" of each -[JCAIENDAR YEAR -[IFISCAL YEAR -KIOTHER __(See Relow) ,then:
,-f,_; Upon termtnati@n e:’. emp]_@yme.nt, withdraw re.cerd frem active file and place
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k ;_z “u.inactive file 1 yeasn then destyoy
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